
EEP Instructions - Append Student Names to Analytics Report

Before you start: follow these instructions to download Anaconda and set up Jupyter Notebook

Tutorial Video for how to use the Jupyter Notebook file that you can download from here
(you can also follow the steps below for more details)

1. Create a local folder for all the files
a. Download the analytics report as a CSV file, save it in the folder from step 1
b. Download a specific sheet from Google Sheet by clicking File -> Download ->

Comma-separated values (.csv, current sheet).
i. Download the Content sheet as a CSV file, name it something like

“content YYYY-MM-DD v1.csv”
ii. Download the Market sheet as a CSV file, name it something like

“market YYYY-MM-DD v1.csv”
2. To easily convert student names to their corresponding team numbers, create a file that

contains at least these 2 columns: "Name" (student full name) and "Team Number" (just
the number). To do so, follow these sub-steps:

a. Download the first tab in the Time and Accomplishment Tracker as a CSV file,
name it “students and teams.csv”

b. In an empty column in the file, extract the team number using this formula:
i. =IFERROR(MID(B2,FIND("Marketing",B2)+LEN("Marketing")+1,1),"")

ii. remember to replace the “B2” in the above formula with the correct cell
(in the column “Team”), see example in this screenshot:

c. Save the file; make sure it is named “students and teams.csv”
3. In Jupyter Notebook, upload the code file after you download it from here

a. Skip this step if you have downloaded and uploaded this code file already
4. Run the very first cell, which imports from the necessary Python libraries

5. Section 1: create a new sheet for the URLs from both the Market sheet and the Content
sheet.

a. Change today_date, following the format YYYY-MM-DD (e.g. 2021-08-21)
b. Change the folder_directory_path: Get the folder_directory_path by

right-clicking any file within the folder, click "Properties", then copy paste the
text to the right of "Location". Change all the backslashes ("\") to forward-slashes
("/").

https://docs.google.com/document/d/1oAfBcLlNvOWTcWOhhmLKuL_6cMZ7rNg1OJIn6z2W0Qg/edit?usp=sharing
https://www.loom.com/share/c32602e3c17b480b922e957cd32b7c12
https://drive.google.com/file/d/1KovTchYVUnZs2UTF12u89imdQbQ72eny/view?usp=sharing
https://docs.google.com/spreadsheets/d/1lyt-nnXbloOmpOLV6qVQPvcVKFzvgIKOZeX2G5vR2B0/edit#gid=1548859272
https://docs.google.com/spreadsheets/d/1NNPYU5KycjL2gFdJYh0ogwjWQjfcOFWV/edit#gid=409638312
https://docs.google.com/spreadsheets/d/11oCgoflx6CnfygOj5EB9oca6n0XfVcZIV5si43XK9Ck/edit#gid=933111011
https://drive.google.com/file/d/1KovTchYVUnZs2UTF12u89imdQbQ72eny/view?usp=sharing
https://docs.google.com/spreadsheets/d/1NNPYU5KycjL2gFdJYh0ogwjWQjfcOFWV/edit#gid=409638312
https://docs.google.com/spreadsheets/d/1lyt-nnXbloOmpOLV6qVQPvcVKFzvgIKOZeX2G5vR2B0/edit#gid=1548859272
https://docs.google.com/spreadsheets/d/1lyt-nnXbloOmpOLV6qVQPvcVKFzvgIKOZeX2G5vR2B0/edit#gid=1548859272


i.
c. Insert the correct content_sheet_file_name and market_sheet_file_name
d. Make sure market_sheet_last_row_index = the last valid row (should be marked

by blue text) in the Market sheet

e. Run all cells in section 1
f. Name this file “RESULT: Student Names for Content and Market URLs

YYYY-MM-DD v1.xlsx”
i. Change v1 to the version number for today, starting at v1, then v2, v3, etc.

ii. No need to manually change the {date} since the variable {date} = the
variable today_date, which you’ve already updated in the very beginning

6. Section 2: append URL Type, Students Involved, and Teams Involved to the Analytics
Report

a. Insert the correct file name for the analytics report

b. Run the cells, fix any error you encounter. Potential errors include:
i. “Keyword error” - Wrong column name

c. Name this file “RESULT: Analytics Report Appended Student Names and Teams
YYYY-MM-DD v1.xlsx”

i. Change v1 to the version number for today, starting at v1, then v2, v3, etc.
ii. No need to manually change the {date} since the variable {date} = the

variable today_date, which you’ve already updated in the very beginning
7. Open the resulting file. Spot check for inaccuracies
8. Send the file to Mrs. Kilmer via Skype

https://docs.google.com/spreadsheets/d/1NNPYU5KycjL2gFdJYh0ogwjWQjfcOFWV/edit#gid=409638312

